Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

« any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smalier authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor,
* Sections 1 and 2 are to be completed and approved by the autharity.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

« the Annual Governance and Accountability Return Sections 1, 2 and 3, togsther with

« a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements

* your nofification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents neaded.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return inciuding Section 3 - External Auditor Report and
Certificate will be returned o the authority.

Publication Requirements !
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:
Section 1 - Annual Governance Statement 2017/18, page 4
Section Z - Accounting Statements 2017/18, page §
Section 3 — The External Auditor Report and Certificate 2017/18, page 6 _
Notice af the period for the exercise of public rights and other information required by Regutation 15 (2),
Acgounts and Audit Regulations 2015.
It is recommended as best practice, to avoid any potential confusion by local eleciors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Anhual € , intability Reh futes the annus| ratum refirred fo in the Accounts and Audit Regulations 2015.
- Threughau, the words ‘extemal aliditor’ na the words ‘focel auditor’in the Accounfs uislions 2015.
“for & complete st of bodies that may be smaller authorities refer 1o schedule 2 to Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

.

All sections Have all highlighted boxes have been completed?

The authorify must comply with Praper Practices in complefing Sections 1 and 2 of this Annual Governance and
Accountability Retum. Proper Praclices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successiully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accouniability Return is complete {i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report prier to approving the annual governance
statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
bafore sending it to the external auditor.

Do not send the external auditor any information not specifically requested. However, you must inform your

-external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide refevant email

addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconcifiation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praciitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances, Include complete numerical and narrative analysis te support the explanation.

if the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

iake sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017} equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
aceounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

nle

| Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have allhighiighted bares have been completed by the infermial auditor and explanations provided?,. v/

Section 1 For any statement to which the response is ‘'no’, is an explanation provided?

Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? 2
Has an explanation of significant variations from last year to this year been provided?
The bank reconciliation as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authﬁrity is a sole managing

trustee? NB: do not send trust accounting slatements unless requested or instructed.
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Annual Internal Audit Reportf 2017/18

QUERBANE O Jonnd 0AASH Counerl
This authority's internal audstor,. acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in
opevation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial yvear to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting recards have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were suppcrted by invoices,
all expenditure was approved and VAT was appropriately accounted for.

v

v

©. This authority assessed the significant risks to achieving its objectives and reviewed the .
adequacy of arrangements to manage these,

v/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly
_banked; and VAT was appropriately accounted for.
£ Petty cash payments were propertly stupported by receipts, all petty cash expenditure was : ;
approved and VAT appropriately accounted for. i
| G. Salaries to empioyees and aliowances to members were paid in accordance with this authority's S
approvals, and PAYE and NI requirements were properly applied.
H. Asset and_ invast_rr_lents registers were complete and accurate and properly maintained.
i. Perlodic and year-end bank account reconciliations were properly carried out.
J. Accounting statements prepared during the year were prepared on the correct accoummg basis

{receipts and payments er-inesrie-and-expenditurey, agreed to the cash book, supporied by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

praperly recorded,

17

;,.
| E%;\

Y m'\\

K. {For local councils only}

Trust funds (including charitable} — The council met its respongsibiliies as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
i needed).

Date(s) internal audit undertaken Name of person who camed out the internal audit

\@5 g\-ﬂ‘ZO‘#%-' el ~A4 L..i Gl T i:l\-xM\

Signature of person who ; G
carried out the intemal audi ! e L it’:{ot—q 2B
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Sherborne St John Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2018

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S| 2015/234)

1. The audit of accounts for Sherborne St John Parish Council for the year

ended 31 March 2018 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Sherborne St
John Parish Council on application to:

Wve Taso _
W oG o PePe S
e et e A I = § 73
. mgﬁ\(" Cj Q(?‘ .‘.? (‘3—\‘) {

(@

(b}

3. Copies will be provided to any person on payment of £

(c) for each
copy of the Annual Governance & Accountability Return.

Announcement made by: (d) {) 1. “Weo pQ\M’)Y\ C‘\&\ﬂs
Date of announcement: () a2.% . )} S

Notes

This notice and Sections 1,2 &3
of the AGAR must be published
by 30 Seplember. This must
include publication on the

y's

{a) Insertthe name, position and
address of the person to whom
{ocal government electors should
apply tv inspect the AGAR

(b) Insert the hours during which
inspection rights may be
exercised

(€) Insert a reasonable sum for
copying costs

{dy insert the name and position of
person placing the notice

(e) Insert the dafe of placing of the
notice




Section 1 — Annual Governance Statement 2017/18
We acknowledge as the members of;
e ¥ [ f/. j ! s x . E
SHELLapNE ST Juun PRASH Cown ciL
our responsibility for ensuring that there is a sound system of internal conirol, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Staterments for the year ended 31 March 2018, that:

1. We have put in place arrangemenis for effective financial L 5 ' prepared its accounting statements in accordance
management during the year, and for the preparation of b/ with the Accounls and Audif Regulations.
ihe accounting stalements. e

{ 2. We maintained an adequate syslem of internal control matle propsr arrenyements and accepted responsibility
including measures designied to prevent and detect raud / for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We look all reasonable sleps to assure ourselves has only done what it has the iegal power to do and has
that there are no matlers of aclual or potential plied with Proper Fraclices in doing so.
nan-comphiance with laws, regulations and Proper :

Practives that could have a significant financial effect v

an the ability of this authorily to conduct its
business or manags ils finances,

4. We provided proper opporfunily during the yvear for ! during the year gave all persons interested the opportunily to
the exercise of eleclors’ dghts in accordance with the V/ inspect and ask questions about this authorily’s accounts.
requiréments of the Accounts and Audit Regulations. ! .
. We carried out an assessment of the risks facing this 2R considered and documenled the financial and other rsks it
authority and look approprate steps o manage those - faces and dealt with them propery.
fisks; including the introduclion of internat conlirols andiol
axternal insurance cover where required, '

. We maintained throughout the year an adequate and

&

nout aranged for a compeient person, independent of the financial
effective system of internal audit of the accounting conlrols and procedures, to give an objeclive view on whether
recards and control sysiems. intérmial conlrols meet the needs of this smaller aulhority.

¥, We took appropriate action on ai mﬂé;s._mised \/ - responded lo maiters brought to ifs attention by internal andt

in reponts from internal and external audit. external audit.

5. We considered whether any litigation, fiabilities or disclosed everything it should have about its business activity
commitments, events or transaclions, accurring either during the year including events taking place after the year
during or aiter the year-end, have a financial impact on end if relevant,
this authority and, where appropriate, have included them
in'the accounting statements.

{For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee wa discharged our accountability
responsibifities for the fund(s)/assels, including
financial reporting and,  reguired, independent
examination or audit.

L

has met all of its responsibifilies where il is a sole
managing trustee of a local frust or frusts,

*Please provide explanations to the external auditor on a separate sheet for each ‘Mo’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this [ Signed by the Chairm

authority and recorded as minute reference: approval is given: "
rp oy
8("‘%* B‘ 1 Chalrman

dated ' 2% _ L{* 18 | Clerk B e

i Other information required by the Transparency Codes (nat part of Annual Governance Statement}
Authority web address

S\h QY bo"th&%)\: ;\D\\ﬁ ““'{)Cf}— qg,\f- uh
O i 3]

i
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Section 2 -~ Accounting Statements 2017/18 for

SHEREoRNE T Toyns MARSH  (osn et

1. Balances brought | Total balances and reserves at the beginning of the year

forward L f%pl Woag | as recorded in the financial records. Vaiue must agree to .
9 L’ E 5‘ ; %q% Box 7 of previous year. i
2 l{“‘”l Precept or Rates and & : : Total amount of precept (or for IDBs rates and levies) ]
evies e i -} g : received of receivable in the year. Excmd’e aﬂy granis
| oo (3700 | PN

3. (+) Total other receipts | Total income or receipts as mcaitfsd in e casnbcok loss

= '7%‘ 3[_ 6:‘ 15" | thepreceptor ratesﬂewes received (ling 2). Include any,

grants received. e T e PO R A

4. {-) Staff costs ; © - i - Total expenditure or payments made ta and on behalf of
i alt employees. Include salaries and wages, PAYE and NI
\ "7-{7 i+ l% ig?_, {employees and employers), pans:cm conmbufr

§ o employment expenses. S o

5. (-} Loan interestcapital Total expenditure or payments of capdal amf mtaresf
rapayments : G OJ | mada during the year on the authority's borrowings (if any).
8. [} All other payments : o " | Total oxpenditure or payments as recorded in the cash-
Isok TGt 550 book fess staff costs fiine 4) and loan m:mszfmra: q j

WA bt A ke, repayments (line 5). = 5 (it rahe :

7. {=) Balances carried Totel balances and reserves af the end of s yeer, Mus!

forward L]LC"QL}-C : %obg@ equal (1+2+3) - (4+5+6),

. Total value of cash and § : g The sumn of all current and deposit bank accounts, cash
short ferm investments L'f__{;f{} Lt. e ﬁ},@é{ & holdings and short term invesiments held as at 31 March — i
e R i To agree with bank reconciliation. i

9. Total fixed assets plus " The value of & the property the authority owns — it is made
leng term investments i &3 2’ c,? ) up of all its fixed assets and long term investments as at
and assets N "1(5 79 %@b 2— 31 March. T - T
0. Total horrowings i S : The outsfsndmg cap:faf balance as at 31 March of all loans
{7 0 from third parties (incluging PWLB),

1. (For Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for

re Trust funds (including charitable) managing Trust funds or assels.
fo | NB The figures in the accouniing statements above do
ﬁ i | not include any Trust fransaciions. i
| certify that for the year ended 31 March 2018 the: I confirm that these Accounting Statements were ‘
Accounting Statements in this Annual Governance and approved by this authority on this date: :
Accountability Return present fairly the financial position 23 Sy !g ;
of this authority and ifs income and expenditure, Of
or properly present receipts and payments, as the case
may be, and recorded as minute reference:
Signed by Responsible Financial Officer ' 36 "!g 2 \-T'?—
ey, S, B Signed by Ghairmanpf the meeting where approval of the
T e e Accounting aefits,is given
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Section 3 - External Auditor Report and Certificate 2017/18
In respect of Sherborne St John Parish Council (HA0233)

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and thatit has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018; and

s confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (seée note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabﬂnty Return {AGAR), in our
opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters

have come to our attention giving cause for concern that relevant legisiation and regulatory requirements have not
been met.

Other matters not affecting aur opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilitiss under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018
E.zternal'ALsdltor Name _ bt _
LR i FKFLiTTLEJOHNLLF e
External Auditor Signature Qk;, LM‘\ M R : s 27[?]2{)1 4 :
* Note: the NAG Issuied guidance applicatle to external guditors’ work on limited assurance rewews far 20‘5 7!18 in Aucﬁtor
Guiﬂamé Nate&ﬁﬁiﬂl The AGN is available from the N&G website (www.nao.org.uk) L



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: mShebeI‘ne St John Parish Council

Gounty Area {local councils and parish meetings only): ___Hampshire County Council

On behalf of the smaller authority, I confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on __4" June 2018

and ending on 13" July 2018

{Please enter the dates set by the smaller authority as appropriate which must be 30 working days
inclusive and must include the first 10 working days of July 2018.

We have suggested the following dates: Monday 4 June — Friday 13 July 2018.

The latest possible dates that comply with the statufory requirements are Monday 2 July — Friday 10
August 2018.)

Signed: ‘2@_5—3/ kcf) I
Role: Lo O,

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR AND OTHER REQUESTED DOCUMENTATION



Smaller authority name: g\ﬂ)jtm\’m g\(\ 66\\(\ QM‘I\CQ’&}A ,\ "

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement, ’_)ﬂ § . <9~ Ol %
2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR]) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interesied has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will be
available on reasonable notice by application to:

® Y% Qia:\rm \*\D—”\_o
es :

G737 290 -

commencing on (¢) __Monday 4 June 2018

(a)

VAR

DA NG
o]

and ending on {(d) ___Friday 13 July 2018

3. Local government electors and their representatives also have:

* The opportunity to question the appointed auditor about the accounting
records; and

= The right to make an objection which concerns a matter in respect of which
he appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is uniawful. Written
notice of an cbjection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAOQ’s Code of Audit Practice
2015, The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD

(sha@pkf-lithejohn.com)

5. This announcement is made by (e) N& B \*’\%H ') QMS’&
_ CAERX

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b) Insert name, position and
addressftelephone number/  email
address, as appropriate, of the Clerk or
other parson to which any person may
apply to inspect the accounts

(c} Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in {d) below

{d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July,

(&) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority

=08 181€ Tyrandtl arpc e’ .




Sherborne St John Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2018

Sections 20(2) and 25 of the Local Audit and Accountability

Act 2014

Accounts and Audit Regulations 2015 (Sl 2015/234)

1. The audit of accounts for Sherborne St John Parish Council for the year

ended 31 March 2018 has been completed and the accounts have been
published.

2, The Annual Governance & Accountability Return is available for

inspection by any local government elector of the area of Sherborne St
John Parish Council on application to:

(@) Wy T&G«MQ
WS- Cod . Beante &
SOECON\0 oA o -
{&\u@% <RGN

(b}

3. Copies will be provided to any person on payment of £ (c) for each
copy of the Annual Governance & Accountability Return.

2.,% <15

Date of announcement: (e}

.Announcementmade by: {d) "9 9. A o e PG\Y'Q\{\ Q@/\c

Notes

This notice and Sections 1,2 &3
of the AGAR must be published
by 30 September. This must
include publication on the

{a) Insertthe name, position and
address of the person to whom
local government electors shoutd
apply to inspect the AGAR

(b} Insert the hours during which
inspection rights may be
exercised

(c) Insert a reasonable sum for
copying costs

\(d} Insert the name and position of
person placing the notice

(e} Insertthe date of placing of the
notice




