Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:

+ where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The annual internal audit report is completed by the authority’s internal auditor.
= Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unabie to cerlify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both):

« the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2019

* an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for atly additional documents neaded.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements _
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

» Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

+ Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

» Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

"*for a complete list of bodies that may be smaller authorifies refer to schedule 2 to the Local Audit and Accountability Act 2074.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

» The authority must comply with Proper Praclices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners” Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post {not both).

* Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include compiete numerical and narrative analysis to support the full variance.

+ If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2018} equals the balance brought forward in the current year (Box 1 of 2019).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
periad — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

= The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,

including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2019.

Completion checklist — ‘No' answers mean vou may not have mei reguirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes bean completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation provided?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

Has the bank reconciliation as at 31 March 2018 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements uniess requested.
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Annual Internal Audit Report 2018/19

SWQR,&{N@ ar gown P%@%ﬁ C@m&c,u_‘_q

Th:s authority’s intemnal auditor, acting mdependently and on the basrs of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial vear ended 31 March 2019,

The internal audit for 2018/19 has been carried out i in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internai audit
conclusions are summarised in this table. Set out below are the objectives of internal controf

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting recards have been properly kept throughout the financial year.

B. This autharity complied with its financial requiations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accountad for,

C. This authority assessed the significant risks to achiaving its objectives and reviewed the adequacy v/ S

__of arrangements fo manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against |
fhe budget was regularly monitored; and reserves were appropriate. i

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Pefty cash payments were properly supported by receipts, all petty cash expenditure was . 2y 5
approved and VAT appropriately accounted for. ; ke _,_i;r‘fn‘-;"‘

G. Salaries to employess and allowances to members were paid in accordance with this authority’s | ./ : e
approvals, and PAYE and NI requirements were properly applied.

v

H. Asset and investments registers were complete and accurate and properly mamtamed ‘/
L. Periadic and year-end bank account reconciliations were properly carried out. v
Vv

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and paymenis-erireeme-and-expenditure), agreed fo the cash book, supported by an
adequate audit trail from underlying recerds and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as axempt from a limited assurance review in 2017/18, it metthe | ; : -
exemption criteria and correctly declared itself exempt, (“Not Covered” should anly be ficked : o
where the authorily had a limited assurance review of its 2017/18 AGAR) K i i

L. During summer 2018 this authority has correctly pravided the proper oppartunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. {For local councils only)
Trust funds (including charitabie) — The council met its responsibilities as a frustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken _ =) N_ame of person who carried _on_it the internal aw;ﬁt
ggloglie o0 Timt LIGHT FAAT

Signature of person who e 4/ s B e ey

caedouttheiniomalaudi L o ki ke { A e 23lo3
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Section 1 — Annual Governance Statement 2018/19

We acknowiedge as the members of:

Smfﬁ&m ST Oovens TARSY | CONNCA

our rasnans;bﬂrty for ensuring that there is 2 sound system of internal conirol, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

its utiﬂg statements in accordance

4. We have put in place arangements for efiective financial preparsd
| with the Accounts and Audit Reguiations.

management during the year, and for the preparation of
the accounting statements.,

2. We mainteined an adequale system of intemal control
including measures designed to prevent and detect fraud

made proper amrengements and acceoted responsibility
for safeguarding the public money and resowoes in

~and corruption and revigwed its effectiveness. {-its chargs,
3, We took alf reasonable steps ip assure ourselves has orly dene what i has b‘ue fegal power to do and has
that there are no maiters of actual ar potential complied with Proper Practives in doing so.

non-compliance with laws, reguiations and Proper
Practicas that could have & significant financial effect
on the abifity of this autharly to conduet its

business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors fights in accordance with the
requirements of the Accounis and Audit Regulations.

5, We mpms&anassessmemofmemfamagm
authority and ook appropriate steps to manags those
fisks, inciuding ihe introduction of internat controls andior
external inslrance cover where required.

8. We maintained throughiout the year an adequa%c and
effective system of internal audit of the accounting
fecards arxt control systems.

7. We took apprepriste aclion on alt matters raised

 inreports from intemal and extamal audit.

. We considered whether any litigation, Tabilities or
commiiments, avents or iransaclions, accurring either
during or after the year-end, have a financial ;mpad on
his autherily and, where sppropriste, have included them
in he accounting stalements.

8. (Far local councils only) Trust funds including
charitable. In our capacity as the sole managing
rizstes we discharged our accoimtability
responsibilities for the fund(s)iassets, including
financiet reporting and, if required, independent
examingtion or audit,

L duzing}me year gave &l persons inferesied :ﬁe oppeﬂimz‘!y o
inspect and ask questions about this authonify's accounts.

considerst aﬂd mnlad the !J‘awncfal.anduﬂrerrfsfcs i
faces and dealt with them properly.

amanged for a competent person, independent of the financial
confrols end procedures, o give an objective view on whether
infernal controls meet the needs of this smaller autfiorty.
rasponded to matiers brought fo its sttention by mtama!and
external sudit

disclosed sverything # should have about its business activily
during the yeer inchuding events taking place after the yaar

't end if relevant.

< \“\ "f "'\ 3 \"‘\ i

I hias mer ail of its responsibilities where, a5 3.body
corporale, it s a sole managing trustes of a local
frust or frusis.

*Pieass provide explanations to the external auditor on a Separate sheet for each ‘No’ response and describe how the
authority wilt address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting ef'ﬁ_x_e aummity on:

9’4, &o) c‘
and recorded as mml.ﬁe reference:

24%¢,

Signed by the Chairman and Clerk of the meeting where
apprcvaf was given:

Chaimman

Clerk NS &,

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

Shevrsovae stichn —pe -aov. uX
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Section 2 - Accounting Statements 2018/19 for

gw&& &aﬁﬂ &

S om Pﬂ—&a&ﬁ CouypNeIL

1. fsaf brought e S Tatal balances and reserves at the beginning of the year
orward e e as recorded in the financial records. Value must agree to
_ .E!_{f;qqrﬁ lﬁﬂbgie | Box 7 of previous year.
2. {#) Precept or Rates and ST = Total amount of precept (or for IDBS rates and jevies)
Levies 5116 e received or receivable in the year. Exclude any granis
. ﬁ'}:ﬁ%j e {) Lo U | raceived.
3. (+) Tots! other receipts R L Total income or receipts as recordad in the cashbook less
‘S i ‘buf'b 157 gé 3, | the precept or rates/levies received (line 2). Include any
B i ¢ T | grants received.

{ 4. (+) Staff costs R el Total expenditure or payments made fo and on behalf of
e S alt employees. Include salaries and wages, PAYE and NI
{Sie 31 (), | fempioyeos and empoyers), pension contibuions and

i e | employment expenses.

5. {-} Loan interest/capital : Total expenditure or payments of capital and inferest
repayments E} I o | made during the year on the autharity's borrowings {if any). |

. (- All olher payments s ol e Total expenditure of payments as fecorded in the cash-

\‘D 4 'S{ b -~ | bookless staff cosis (fine 4} and foan interest/capital
1o 5 BSOS\ | repayments fine 5
7. (=} Balancas carried e ia - ' | Total belances and ressrves at the end of the year. Must
forward 2 y o | equal {(1+2+3) - (4+5+6).
yobSh | g5
[ Total valus of cashand | o T The sum of all current and depasit bark aceounts, cash
shiort term investments . 104; ! 9 hoidings and shart temm investments held as at 31 March —
]’? bio P i L\ | To agree with bank reconciliation.

8. Total fixed assets plus : © L7 The value ofaﬂmepmparrymeaufhmﬂrms-xism?de
long term investments ; ol B | % up of all its fixed assels and long tenmn investments as a
and asssts 1}‘({30 (C’alz q"[f’c} & Y % 31 March.

40, Total borrowings s . The outstanding capital balance &s at 31 March of al loans

9 @ from third parties (including PWLE).
1. {Fcf Local Councils Only) Disdesure mte The Couuc;i 3¢ a body comorate, acls as sole trustee for
re Trust funds (including charitable) and is responsible for managing Frust funds or assels,
M.B. The figuras in the accounting stalements above do
riot include any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounfing
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or ingome and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorifies — 2
Practitioners’ Guide te Proper Praciices and present fairly
the financiat position of this authority,

Sigried by Responsible Financial Officer before being
presented to the autharity for approval

Date

29 -\

| confirm that these Accounting Statements were
approved by this authority on this date:

Q‘%q,tci

as recorded in minute n_sference;

Annual Govarmancs and Accnumabshty Return 2018/18 Part 3

.Pageﬁﬂfﬁ

Local Coundils, Internal Drainage Boards and other Smalier Authorities™



Section 3 — External Auditor Report and Certificate 2018/19
In respect of Sherborne St John Parish Council—- HA0233

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Govemnance and Accountability Return in
accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2019; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is fo review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General {see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and 2 of the Annual Governance and Aucountabmt{’Remm {AGARY), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legisiation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Govemnance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2019.

Extemal Auc_ﬁ!or _Nal:pg
e  PKFLITTLEJOHN LLP | e
External Auditor Signature }"f’ M (_,_,(_H {/ ; i 2 30107;20? 9 Ll

* Note: the NAO issued guidance applicable to external auditors work on limited assurar:ce reviews for 2018/19. in Auditor =
_ _.AGNtsmmmmmmawensm{vm nao.org uk}
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Smaller authority name: SHERBORNE ST JOHN PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S] 2015/234)

NOTICE

NOTES

| 1. Date of
announcement 5.5.2019__

(&)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
hooks, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

(b) _Mrs Penny Mayo, West End House, Stratfield Saye RG72DP

commencing on (c) _Monday 17 June 2019

and ending on (d) ___ Friday 26 July 2019

3. Local government electors and their representatives also have:

= The opportunity to question the appointed auditor about the accounting
records; and

= The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAQ's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)

1 Westforry Circus

Canary Wharf

London E14 4HD

(sha@pkf-littlejohn.com)
5. This announcement is made by (¢} _Mrs P Mayo Parish Clerk/Responsible
Financial Officer

{a) Insert date of placing of the notice
which must be not less than 1 day

before the date in (c) below
(b) Inset name, position and
addressitelephone  number/  email

address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) insert name and position of person
placing the notice — this person must be
the responsible financial cofficer for the
smaller authority




Sherborne St John Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2019

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015/234)

1. The audit of accounts for Sherborne St John Parish Council for the year
ended 31 March 2019 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elecior of the area of Sherborne St
John Parish Council on application to:

hRS WA Papisi CLERC
West Em Vs oeses
STRDIFEIELS < AYIE

ooy N E d&E) 2P

oned 33323799
Ee<w Genl lLooar — F.co PM

(a)

Vel

(b)

3. Copies will be provided to any person on payment of £8.0 {c) for each

copy of the Annual Governance & Accountability Returm.

YW + . T YpaYo

: Announcement made by: (d)

Date of anncuncement: (e)

Notes

This notice and Sections 1, 2 &3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.

(a) Insertthe name, position and
address of the person to whom
Jocal government electors should
apply to inspest the AGAR

(b} Insert the hours during which
‘inspaction rights may be
exercised

{c) Insert a reasonable sum for
copying costs

{d) Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: Sherbome St John Parish Council

County Area (local councils and parish meetings only): Hampshire County County & Basingstoke & Deane Borough Councils

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencingon ___17.6.2019

and endingon 26" July 2019

{Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2018 (ie.
Monday 1 July - Friday 12 July).

We have suggested the following dates: Monday 17 June — Friday 26 July 2019, The latest possible dates that
comply with the statutory requirements are Monday 1 July — Friday 9 August 2019.)

Signed: —Q:@M )

Role: P\E’sgg\a%kﬁq Yeqce @g/g\ oS '?%"QY\
U<

-~

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation — this form is not for publication on your website.




